Sample volunteer recruitment or donation request letter
This letter should be distributed to any volunteer prospects or potential donors. Update the blue sections with your site’s event information and feel free to add more event details. 
Your Organization’s Logo and Address 
Dated 
Dear Name of Organization, 
Name of Your Organization is pleased to announce our participation in College Bound Saturday! College Bound Saturday is a one-day financial aid awareness event offering students and families free help in completing the Free Application for Federal Student Aid (FAFSA). College Bound Saturday workshops will be held at 17 locations across the state on June 12 from 10 a.m. to 2 p.m. Our workshop will be held insert your site location.
These workshops offer students and families the opportunity to learn about and complete the Free Application for Federal Student Aid (FAFSA). Completing the FAFSA is one of the most important steps in preparing for education and training beyond high school, because this single form often serves as the gateway to state and federal financial aid programs. 
College Bound Saturday workshops are free and are open to students of any age or income-level who are interested in pursuing (or are currently enrolled in) a certificate program, a two-year degree program, or a four-year degree program. 
The College Foundation of West Virginia (CFWV), The Education Alliance and the WV TRIO Association with funds from Kresge, and a host of other college access organizations work together to coordinate the event — but we need your help to make it a success. 
In order to provide these free services to our students, College Bound Saturday relies on the generosity of volunteers and donors. 
We would welcome insert request (assistance, donations, etc). With your help, students can get free help finding resources to finance their college education. Our students would appreciate and benefit from your support as they take a big step toward going to college. 
If you are able to assist us in making College Bound Saturday a success, please contact Insert Contact Info. 
Thank you! 
Your Name Your Title

P.S. For more information about this effort, please visit www.cfwv.com. 
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