Sample letter requesting volunteers or donations 

Dear Name, 
[bookmark: _GoBack]Name of Your Organization is pleased to announce its participation in the statewide College Application and Exploration Week event. The College Foundation of West Virginia (CFWV) has designated November 2-6 as College Application and Exploration Week in West Virginia! The goal of College Application and Exploration Week is to assist all students in exploring postsecondary opportunities. 

We will be hosting insert activities on date(s) and would welcome insert request (assistance, donations, etc). With your help, students can connect to resources that will help them prepare for college. Our students would appreciate and benefit from your support as they take a big step toward going to college. 

If you are able to assist us in making College Application and Exploration Week a success, please contact Name, Contact Info at Name of Your Organization or School. 

Thank you! 

Your Name, Your Title
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