College Visit Toolkit
Sample permission form
- - - 
(School name) Permission Form
Who: (Grade level) grade students
What: (Event description, example “Visit to Concord University”)
When: (Date and time)
Where: (Location)
Contact: (Trip coordinator name, title, phone number, email address)
Details: (Provide a more detailed description of the event. Also include any pertinent logistical information such as meals provided, transportation arrangements, etc.) 

An agenda for this activity is attached. 

Want to go? Here’s how: You must reserve your space no later than (date) by contacting (coordinator name). Students must also turn in this form, signed by a parent or guardian, by the (date) deadline. 

Consent form:
[bookmark: _GoBack]I understand that participation in this activity is strictly voluntary. This form allows my child to attend and participate in (title of event) on (date of event). Although school staff will be present as supervisors, I recognize that my child will be responsible for his or her conduct and well-being. 

I also agree to notify the activity coordinator of any special accommodations required by my child due to a medical condition. I understand that disclosing such information will NOT affect my child’s ability to participate, and will only be used to ensure that my student is fully accommodated. I further understand that this information will not be disclosed except as necessary to ensure my child’s safety and wellbeing. 

I recognize that this is a school field trip and that my student must continue to follow rules and procedures set forth by his or her school. I have read and understand the description of the field trip and authorize my child to participate in the planned components. 

Student name: 

Date: Emergency contact: 

Guardian name (printed): 

Guardian signature: 
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